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Role Description 
Details of Role
	ROLE
	Volunteer Website Assistant

	Contact
	Heritage Project Officer

	Hours
	Approx 1-2 hours per week

	Location
	Variable (see description below)


Are you interested in websites? Do you want to gain IT skills? Chedham’s Yard  
is a former 19th century blacksmith’s and wheelwright’s workshop, hidden away in the centre of the village of Wellesbourne in Warwickshire and we are looking a volunteer website assistant to ensure that we are always up to date!
The yard was owned and run for generations by the Chedham family. In its heyday the yard served the local agricultural community, with a philosophy of making the best of whatever was available.  In 1965, unable to compete with modern technology, the yard closed for good and in 2002 was bought by the local Parish Council.  Keen to restore the yard to its former condition and open it to the public with emphasis on education and sustainability, the Parish Council entered and won BBC Restoration Village competition in 2006.
Volunteers will be supplied with items to upload to the website and will be responsible for removing out of date information.
Main Purpose of Role
1. To add items to the website supplied by the Project Officer.
2. To ensure the website is up to date.

3. To analyse data from Google analytics to enable us to build a picture of how the website is used and 

4. To give an input into future website development.
5. To report any concern to the Heritage Project Officer, or supervisor.
6. To take part in relevant training.

7. To adhere to the Volunteer agreement, and Volunteer Policy.

8. To comply with, and implement, the Equal Opportunities Policy and procedure, together with all other agreed policies and procedures of Chedham’s Yard.
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